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View of Open Application

Click on Apply button to begin application.
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Uploading Resume (Step 1)
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Click on Upload Resume button.



Uploading Resume (Step 2)
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Drag and drop a file within the Choose a resume to upload field.



Uploading Resume (Step 3)
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Preview your resume by clicking on the Preview resume button.



Uploading Resume (Step 4)
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Save your resume by clicking on the Save resume button.



Uploading Resume (Step 5)
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Save and continue by clicking on the Save and continue button.



Continuing the Application Process

8

DO NOT UPLOAD ADDITIONAL 
DOCUMENTS HERE. 

Additional documents should be uploaded 
within the agency specific site.  The agency 

specific site is where applicants will 
continue their application, to include 

completing required assessment questions.

Continue the application process by clicking on the Save and continue 
button.

If an applicant uploads additional documents on this page, these 
documents will not be imported as part of your application on the 
agency specific site.



Accessing Agency Specific Site
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Access agency specific site by clicking on the Continue to agency site 
button.



Uploading Additional Required Documents (Step 1)
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After responding to the application questions and assessment, you will 
have the opportunity upload the required supporting documents.

Under Are you missing a document, click the Upload button.



Uploading Additional Required Documents (Step 2)
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Name the document that you are uploading within the Document Name box.



Uploading Additional Required Documents (Step 3)
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• Click on the Document Type dropdown and select the Cover Letter category.

• Upload file by clicking on Choose File button.

 The Cover Letter category should be used for uploading Letters of Recommendation, the Letter of Endorsement, 
the Compelling Narrative (Narrative Essay), and the Academic Writing Sample.

• Click the Upload button.



Uploading Additional Required Documents (Step 4)
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• Name the document that you are uploading within the Document Name box.

• Click on the Document Type dropdown and select the Transcripts category.

• Upload file by clicking on Choose File button.

         The Transcript category should be used for both Undergraduate and Graduate Transcripts.

• Click the Upload button.



Uploading Additional Required Documents (Step 5)
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• Click on Cover Letter category and then click each available document within the drop down one-by-one to populate the 
Submission Field.

• You will do same to populate the submission field next to Transcript category with both your Undergraduate and Graduate 
transcripts.

• This is also where you will upload any additional documents that you would like to include in your application.

Please see next slide for a view of what your screen should look like once you have uploaded all required documents.

Submission 
Field



Uploading Additional Required Documents (Step 6)
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This is what your screen should look like once you have uploaded all required documents.

Click the Continue button.



Reviewing and Submitting Application
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• Click the dropdown arrow next to Documents and confirm that all required documents are 
listed.

• Click Submit Application button to apply. 
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